GENERAL SERVICESADMINISTRATION
BOARD OF CONTRACT APPEALS

Rules of Procedure
for
Decisions Authorized under 31 U.S.C. 3529

RULE 501

SCOPE

These procedures govern the Board' s i ssuance of deci sions,
upon the request of an agency disbursing or certifying official, or
agency head, on questions involving paynent of travel or relocation
expenses that were fornerly issued by the Conptroller General under
31 U S. C. 3529. Section 204 of the CGeneral Accounting Ofice Act
of 1996, Pub. L. 104-316, transfers the authority to issue these
decisions to the Director of the Ofice of Managenent and Budget,
and aut horizes the Director to delegate the authority to perform
that function to another agency or agencies. The Director has
del egated the authority to issue these decisions to the
Adm ni strator of Ceneral Services, who has redel egated that
function to the General Services Adm nistration Board of Contract

Appeal s.

RULE 502

REQUEST FOR DECISION

(a) Request for deci sion.
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(1) A disbursing or certifying official of an agency, or
t he head of an agency, may request fromthe Board a deci sion
(referred to as a "Section 3529 decision") on a question involving
a paynent the disbursing official or head of agency wll nake, or
a voucher presented to a certifying official for certification,
whi ch concerns the follow ng type of claimnade agai nst the United
States by a federal civilian enpl oyee:

(i) a claimfor reinbursenent of expenses incurred
while on official tenporary duty travel; and

(ii) a claimfor reinbursenent of expenses incurred
I n connection with relocation to a new duty station.

(2) A request for a Section 3529 decision shall be in
witing; no particular formis required. The request nust refer to
a specific paynent or voucher; it may not seek general | egal
advi ce. The request should --

(i) Explain why the official is seeking a Section
3529 decision, rather than taking action on his or her own
regarding the matter;

(i1i) State the question presented and i ncl ude
citations to applicable statutes, regulations, and cases;
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(ii1) Include --

(A) The nane, address, tel ephone nunber, and
facsim | e machi ne nunber (if available) of the official making the
request;

(B) The name, address, telephone nunber, and
facsimle nunber (if available) of the enployee affected by the
specific paynent or voucher; and

(© Any other information which the official
bel i eves the Board shoul d consi der: and

(iv) Be sent to the Ofice of the Cerk of the
Board, Room 7022, Ceneral Services Adm nistration Building, 1800 F
Street, NW Washington, DC 20405. The derk's tel ephone nunber
Is: (202) 501-0116. The Cerk's facsimle nmachi ne nunber is (202)
501-0664. The Board's working hours are 8:00 a.m to 4:30 p.m,
Eastern Tinme, on each day other than a Saturday, Sunday, or federal
hol i day.

(b) Notice of docketing. A request for a Section 3529
decision will be docketed by the Ofice of the Cerk of the Board.
A witten notice of docketing will be sent pronptly to the official
and the affected enployee. The notice of docketing will identify
the judge to whomthe request has been assigned.
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(c) Service of copy. The official submtting a request for

a Section 3529 decision shall send to the affected enpl oyee copies
of all material provided to the Board. Al subm ssions to the
Board shall indicate that a copy has been provided to the affected

enpl oyee.

RULE 503

ADDITIONAL SUBMISSIONS

|f the affected enpl oyee wi shes to subnmt any additional
information to the Board, he or she must submt such information
within 30 cal endar days after receiving the copy of the request for
deci sion and supporting material (or within 60 cal endar days after
receiving the copy, if the affected enployee is |ocated outside the
50 states and the District of Colunmbia). To expedite proceedi ngs,
I f the enpl oyee does not wi sh to make an additional subm ssion, the
enpl oyee should so notify the Board and the agency.

RULE 504

PROCEEDINGS

(a) Requests for additional time. The agency or the affected

enpl oyee may request additional tine to nmake any filing.
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(b) Conferences. The judge will not engage in ex parte
comruni cations involving the underlying facts or nerits of the
request. The judge may hold a conference with the agency and the
af fected enpl oyee, at any tine, for any purpose. The judge may
provide the participants a nenorandumreflecting the results of a
conf er ence.

(c) Additional subm ssions. The judge may require the
subm ssion of additional information at any tine.

RULE 505

DECISIONS

The judge wll issue a witten decision based upon the record,
whi ch i ncludes subm ssions by the agency and the affected enpl oyee,
and i nformation provided during conferences. The agency and the
af fected enpl oyee will each be furnished a copy of the decision by
the Ofice of the Cerk of the Board. |In addition, all Board
deci sions are posted weekly on the Internet. The Board' s Internet
address is: ww. gsbca. gsa. gov.
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RULE 506

RECONSIDERATION OF BOARD DECISION

A request for reconsideration may be made by the agency or the

af fect ed enpl oyee. Such requests must be received by the Board

within 30 cal endar days after the date the decision was issued (or
within 60 cal endar days after the date the decision was issued, if

the agency or the affected enpl oyee naking the request is |ocated
outside the 50 states and the District of Colunmbia). The request

for reconsideration should state the reasons why the Board shoul d
consider the request. Mere disagreenent with a decision or re-

argunent of points already nade is not a sufficient ground for
seeki ng reconsi derati on.
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